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Request to prepare emergency plans report
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[bookmark: _Hlk163821681]Request to prepare emergency plans report 


[bookmark: _Hlk218680957]In accordance with section 361, and sections 557, 559(3) and 569(4) of the Work Health and Safety Regulation 2025, section 42(3) of the Explosives Regulation 2024, section 92(1) of the Work Health and Safety (Mines and Petroleum Sites) Regulation 2022, or section 4.17 of the Environmental Planning & Assessment Act 1979.
Requestor details
Site type
	Indicate which of the following applies to this site or building:

	 Major hazard facility (determined)
	 Condition of consent (see note below)

	 Major hazard facility (licenced)
	 Manifest quantity workplace

	 Explosives site
	 Other site/building (i.e. voluntary request)

	 Coal or underground mine
	


Agreement
As the requestor, I confirm the following:
· [bookmark: _Hlk220516225]I have paid—or the remitter (my client) has paid—the charge prescribed under section 45A and schedule 2 of the Fire and Rescue NSW Regulation 2023 (see section 4) for assessment of the application.
The payee’s SAP customer number is Enter SAP customer no. and the assessment fee invoice number is Enter assessment fee invoice no..
· [bookmark: _Hlk219971444]I agree to pay—or have permission of the remitter (my client) and who has agreed to pay—the charge prescribed under section 45A and schedule 2 of the Fire and Rescue NSW Regulation 2023 (see section 4) where FRNSW provides the requested service.
· I agree to forward with this application all relevant documentation necessary for review and assessment by FRNSW to furnish a report (see section 3).
	Name of requestor
	Enter name

	Requestor’s company name
	Enter company name

	Requestor’s phone number
	Enter phone number

	Requestor’s email address
	Enter email address


Payee or remitter information
Service charge invoices will be issued to the payee or remitter as identified by the information below:
	Entity name
	Entity name

	Australian business number
	ABN (not ACN)
	Trading name
	General trading name

	Contact name
	Contact name
	Phone no.
	Enter ph. no.

	Street address
	Street address

	Email address
	Email address (generic)

	Purchase order no.
	If applicable
	Project code no.
	If applicable


Site/building details
	Site/building name
	Enter name (if applicable)

	Street address
	Enter street address

	Suburb
	Enter suburb
	Postcode
	Postcode

	SafeWork NSW licence or Comcare reference number (if applicable)
	Enter no.


Note:	A condition may be imposed on the owner or occupier of a site/building to consult with FRNSW on their emergency plan (EP) and/or emergency services information package (ESIP).
[bookmark: _Ref219974101]Attachments
Please provide the following attachments:
	 Copy of the emergency plan (EP), prepared in accordance with HIPAP No. 1

	 Copy of any hazardous chemicals manifest (if applicable to the site/building)

	 Copy of any manifest site plan (if applicable to the site/building)

	 Copy of relevant and current safety data sheets

	 Copy of emergency services information manifest (if applicable to the site/building)

	 Copy of emergency services information package (ESIP) (if required)


Note:	The hazardous chemicals manifest will assist with identifying hazards that require suitable strategies and tactics to be developed in the emergency plan (EP) or emergency services information package (ESIP).
[bookmark: _Ref164260817]Scheduled charges
FRNSW charge for the provision of certain other services as identified in section 45A and schedule 2 of the Fire and Rescue NSW Regulation 2023.
The charges applicable to this service include:
· Assessment of request to prepare emergency plans report	$122
· Provision of written report on emergency plan	$407
The provision of a written report on the emergency plan is at the discretion of FRNSW. If being provided, FRNSW will endeavour to provide the written report within 40 business days.
Any lodgement of the finalised emergency plan revised to incorporate all FRNSW recommendations provided in the written report will not incur any charge.
[bookmark: _Hlk219729024]Note:	For a full description of the charges applicable including terms, payment options, applying for a waiver or reduction of the charges, please refer to the fees and charges page on the website.
Submission of this form
[bookmark: _Hlk219726407]Email this completed form to firesafety@fire.nsw.gov.au.
[bookmark: _Hlk219729042]The attachments (see section 3) are to be either included with the email or uploaded to an FRNSW SharePoint directory. Refer to Submitting plans and specifications to FRNSW for further information.
Contact us
For further information contact the Fire Safety Branch on (02) 9742 7434 or email firesafety@fire.nsw.gov.au.
	[bookmark: _Hlk164060456][bookmark: _Hlk163822187]Fire and Rescue NSW
	
	www.fire.nsw.gov.au

	Community Safety Directorate
Fire Safety Branch
1 Amarina Avenue
Greenacre NSW 2190
	Phone
Email
Web
LinkedIn
	+61 (02) 9742 7434
firesafety@fire.nsw.gov.au
www.fire.nsw.gov.au/firesafety
linkedin.com/showcase/frnsw-firesafety
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